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MANUAL OVERVIEW

1. MANUAL OVERVIEW

This manual aims to provide VAT payers with:

1) An overview of the VAT rules and procedures in Bahrain in relation to the process of
changing VAT filing frequency between monthly and quarterly frequencies

2) The necessary guidance needed to navigate the National Bureau for Revenue (NBR)
online portal and process for VAT Payers to change their filing frequency

This Manual is intended to provide general information only and does not represent exhaustive
or legally binding guidelines. For additional information, kindly contact your VAT Relationship
Manager (RM) or refer to “VAT Guidelines” on the NBR website using the following link:
https://www.nbr.gov.bh/vat_guideline. You can also contact NBR’s Contact Centre via email
or the VAT hotline, details of which can be found under “Contact us” on the NBR website.
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2. CHANGING FILING FREQUENCY
2.1. ELIGIBILITY

According to Article 48A of Bahrain VAT Executive Regulations, VAT payers in the Kingdom
with less than or equal to BHD 3MM in annual VATable supplies are set to file on a quarterly
basis while VAT payers with more than BHD 3MM are expected to file on a monthly basis. In
accordance with Article 48C of Bahrain VAT Executive Regulations, VAT payers with less than
BHD 3MM in annual VATable supplies may request to file on a monthly basis. A VAT payer
who currently files monthly may request to file quarterly if their annual VATable supplies fall
below BHD 3MM.

Kindly note that NBR reserves the right to approve or reject any requests to change filing
frequency.

2.2. PROCESS

Your current filing frequency is stated in a document titled “VAT Registration Approval” which
can be found under “My Documents” on your NBR portal. Please be aware that upon NBR’s
approval of a request to change your filing frequency, the change will be effective starting your
next filing period. As an example, if your request for change from quarterly to monthly is
approved in January, your frequency will change to monthly at the end of the first quarter (i.e.
you will need to submit a quarterly filing for the January to March VAT period, however, you
will be able to submit a monthly filing to cover your April VAT period). Similarly, if your request
to change from monthly to quarterly is approved, then your filing frequency will change to
guarterly at the beginning of the next quarter.

All requests to change filing frequency should be submitted online using the NBR’s portal.
Please refer to the steps below when requesting to change your filing frequency. While NBR
will seek to accommodate a VAT payer’s preferred choice of filing frequency, NBR reserves
the right to approve or reject an application.
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A

Ref. Number : 200000014234 fe

Date of Letter:  23/12/2019 2 Al gt

VAT REGISTRATION APPROVAL
BLal) dad)l Jowd Jo dslgh)
VAT payer name: VAT payer BLal) Zedl) 2Ol gl

VAT payer address: Flat/Shop No. 23, Building Ritz, Road/Street  :a&ilall dedll zobl gasil Jlgs
VAT, VAT, Block 222, Antigua and Barbuda

Other Identification 28282828282 Fe ety
Number: ‘i

Dear VAT payer,

We are pleased to inform you that your application for VAT registration with Reference Number
200000014234 was successful and you are officially registered for VAT. You can charge VAT as of
01/10/2019. Your first VAT period will commence on 01/10/2019 and end on 31/12/2019. Your first fiing
period will start on 01/01/2020 and end on 31/01/2020.

After this, you will submit VAT Retums quarterly in 2019. In 2020, your filing frequency shall be Montly
Please find attached your official VAT Certificate.

VAT payer 35

Gl a5 200000014234 o 41 03,0 s Sl ey o) BLALI asil) §
01/10/2019 g,k ely LolaJl Js¥1 diLall Lol 558 145 .01/10/2019 a1,
310172020 g5 255 01/01/2020 35,k

) dolall JsU1 )50 05 858 a5 31/12/2019 sl s
Ls Golall ) 31 @85 533 5552020 pls § 2019 ple § §5m 235 el e BUALI skl 3] oy poii ells smy
ey Boladl BLaL! Tasily Lua I Jemasdl 303 3550
For further information, please contact the National Bureau for Revenue on 80008001,
“This document from d signed.

80008001 e s 53 bl Sl SVl 253 Closlall 5 sk
285l los Vs 9 el oa B39l on g 3l 022

Updating VAT payer details

Access the Login page on the NBR portal using the following link: https://www.nbr.gov.bh/.
For an optimal experience, please note that the portal should be accessed via Google Chrome.

- SR

About Us About VAT~ VAT Guidelines~ Preparing Your Business~ VAT E-Services~ News & Media~ Contact Us

About VAT

wi  Kingdom of

' Bahrain has
launched VAT in
phases starting
from January 1st,

Log in to the portal using the User ID and password of the account for which you would like to
change the filing frequency (used during registration and filing).
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@

Please use Googhe Chrome for optimum website performance

™
<

National Bureau for Revenue

Login

New User?
Weilcome, please sign up here

Sgnup

Click on “Update VAT Payer Details” on the homepage to view and update your VAT account
information.

welcome var paver @ | =

= u
@ 4 & =
VAT Returns My Documents Update VAT Review Request VAT payer
Payer Details Service Request

Contact Us

You will be redirected to a page similar to the one below. After reviewing the conditions of
updating your VAT payer details, you must confirm that you agree with the instructions; only
then can you move forward with the form.

© Kingdom of Bahrain | National Bureau for Revenue




G

Change of VAT Return Filing Frequency Manual — Version 1.0 w
CHANGING FILING FREQUENCY L’I;."“}u”b’”“"’L
.JD‘)-&U‘ ‘/L"ﬂg Welcome VAT paver ) | =

E| Instructions

Instructions

Please review the conditions below and confirm agreement by checking the box:

[ ]

Questionnaire to recommend registration options for VAT payer

A Previous Step

Please click on “Next Step” to move forward with the form. You should then review and, where
necessary, amend your VAT payer details before continuing. We encourage you to update
your full registration details to have your records up to date. If unable to make the necessary
changes to your details via the portal, please contact NBR for assistance through one of the
contact channels stated on the NBR website.

Upon reaching the Financial Details section, please update your annual supplies for the last
12 months as well as your expected annual supplies for the next 12 months.

A
Welcome VAT payer {2

Supply details for the last 12 months

Greater than 0.5MN and lower than 3MN 2,000,000.000

Supply details for the next 12 months

Greater than 0.5MN and lower than 3MN 2,000,000.000

1100.000 1700.000

Next Step

At the end of your Financial Details section is where you are also able to see your current filing
frequency. To change it, please check the respective box and select your preferred frequency.
Please remember to add an attachment (letter specifying justification of change) to support
your request.
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plSie

National Bureau for Re:

IS i

National Bureau for Revenue

=

Accounting Details

Filing frequency

Check if you want to edit Filing Frequency

Add Attachment for Financial Details

A

Previous Step

Once you have completed the form, please proceed to review your application, fill in the details
in the declaration form and proceed to submitting it.

IS i

National Bureau for Revenue

payer

National ID 8484848434885

Once the form is submitted, you will be redirected to a page confirming the successful

submission of your form. There you can view your submission and access your “Confirmation
receipt,” an acknowledgement letter of successful submission.
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ik Gilsled

- VAT Change Registration - 200999991026
National Bureau for Revenue

Welcome VAT payer  {a7

Confirmation of VAT Change of
Registration Submission

Thank

nfirmation email has been sent to your email and portal

ce Number: 200999991026

Date : 261122018

Download Confirmation

3 el S
Ref. Number : 200999991026 : =4 o8 »./Ob:'\;ﬁq.—")',
Date of Letter :  26/12/2019 e I 30 National Bureau for Revenue

Acknowledg Of St ful Submission Of Change registration
Application
el e i @205 oy yla]
Name: VAT payer 2 puet
Address: Flat/Shop No. 69, Building Ritz, Wlys
Road/Street VAT, VAT, Block
690, French Guyana

Other Identification Number: 38830303931 T s o)
Dear VAT payer,

Thank You for submiiting your Change with Number

200999991026 dated 26/12/2019.

We are currently reviewing your application and will get back to you shortly.

VAT payer §3:35
26/12/2019 s 200999991026 o 41 3,01 Jams iy Ll il o5 ol i TS0

Lus dlls 3)% aghing dib dxsljo 3 i

For further information, please contact the National Bureau for Revenue on 80008001

This document is extracted from the automated system and does not need to be signed

800080 o G,

b LYl s wSlasledd 5o ds5h

gdecll poas Y o o
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NBR will review your request to change filing frequency and will inform you of the decision of
your request. You should expect to receive a notification on your registered e-mail and phone
number as well as a letter titled “Change Registration Details” under “My Documents” on the
portal.

Since NBR has the sole authority to approve or reject this request, you are required to comply
with your existing filing frequency till you receive an approval from NBR stating that the filing
frequency has been successfully changed.
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