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1. MANUAL OVERVIEW 

 

This manual aims to provide VAT payers with: 

1) An overview of the VAT rules and procedures in Bahrain in relation to the process of 

changing VAT filing frequency between monthly and quarterly frequencies 

2) The necessary guidance needed to navigate the National Bureau for Revenue (NBR) 

online portal and process for VAT Payers to change their filing frequency  

This Manual is intended to provide general information only and does not represent exhaustive 

or legally binding guidelines. For additional information, kindly contact your VAT Relationship 

Manager (RM) or refer to “VAT Guidelines” on the NBR website using the following link: 

https://www.nbr.gov.bh/vat_guideline. You can also contact NBR’s Contact Centre via email 

or the VAT hotline, details of which can be found under “Contact us” on the NBR website. 
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2. CHANGING FILING FREQUENCY 

2.1. ELIGIBILITY 

According to Article 48A of Bahrain VAT Executive Regulations, VAT payers in the Kingdom 

with less than or equal to BHD 3MM in annual VATable supplies are set to file on a quarterly 

basis while VAT payers with more than BHD 3MM are expected to file on a monthly basis. In 

accordance with Article 48C of Bahrain VAT Executive Regulations, VAT payers with less than 

BHD 3MM in annual VATable supplies may request to file on a monthly basis. A VAT payer 

who currently files monthly may request to file quarterly if their annual VATable supplies fall 

below BHD 3MM. 

Kindly note that NBR reserves the right to approve or reject any requests to change filing 

frequency.  

2.2. PROCESS 

Your current filing frequency is stated in a document titled “VAT Registration Approval” which 

can be found under “My Documents” on your NBR portal. Please be aware that upon NBR’s 

approval of a request to change your filing frequency, the change will be effective starting your 

next filing period. As an example, if your request for change from quarterly to monthly is 

approved in January, your frequency will change to monthly at the end of the first quarter (i.e. 

you will need to submit a quarterly filing for the January to March VAT period, however, you 

will be able to submit a monthly filing to cover your April VAT period). Similarly, if your request 

to change from monthly to quarterly is approved, then your filing frequency will change to 

quarterly at the beginning of the next quarter. 

All requests to change filing frequency should be submitted online using the NBR’s portal. 

Please refer to the steps below when requesting to change your filing frequency. While NBR 

will seek to accommodate a VAT payer’s preferred choice of filing frequency, NBR reserves 

the right to approve or reject an application. 
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Updating VAT payer details 

Access the Login page on the NBR portal using the following link: https://www.nbr.gov.bh/. 

For an optimal experience, please note that the portal should be accessed via Google Chrome.  

 

Log in to the portal using the User ID and password of the account for which you would like to 

change the filing frequency (used during registration and filing).  

https://www.nbr.gov.bh/
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Click on “Update VAT Payer Details” on the homepage to view and update your VAT account 

information. 

You will be redirected to a page similar to the one below. After reviewing the conditions of 

updating your VAT payer details, you must confirm that you agree with the instructions; only 

then can you move forward with the form. 
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Please click on “Next Step” to move forward with the form. You should then review and, where 

necessary, amend your VAT payer details before continuing. We encourage you to update 

your full registration details to have your records up to date. If unable to make the necessary 

changes to your details via the portal, please contact NBR for assistance through one of the 

contact channels stated on the NBR website.  

Upon reaching the Financial Details section, please update your annual supplies for the last 

12 months as well as your expected annual supplies for the next 12 months.  

 

At the end of your Financial Details section is where you are also able to see your current filing 

frequency. To change it, please check the respective box and select your preferred frequency. 

Please remember to add an attachment (letter specifying justification of change) to support 

your request.  
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Submitting the updated information 

Once you have completed the form, please proceed to review your application, fill in the details 

in the declaration form and proceed to submitting it.  

 

Once the form is submitted, you will be redirected to a page confirming the successful 

submission of your form. There you can view your submission and access your “Confirmation 

receipt,” an acknowledgement letter of successful submission. 
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Confirmation of changing filing frequency 

NBR will review your request to change filing frequency and will inform you of the decision of 

your request. You should expect to receive a notification on your registered e-mail and phone 

number as well as a letter titled “Change Registration Details” under “My Documents” on the 

portal.  

Since NBR has the sole authority to approve or reject this request, you are required to comply 

with your existing filing frequency till you receive an approval from NBR stating that the filing 

frequency has been successfully changed. 



 

 

 


