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1 Introduction 

I refer to my appointment as liquidator of Planet Platinum on 1 December 2015. 
 
I take this opportunity to provide creditors and shareholders with an update on the liquidation, comprising: 
 

 An update on the liquidation since my last report  

 The estimated return to creditors and shareholders  

 Remuneration approval request 

 Next steps in the liquidation 
 
This report should be read in conjunction with my previous reports to creditors and shareholders.  

2 Update on the liquidation 

2.1  Tasks undertaken since 20 April 2018 

 
The following matters have been addressed since my last report dated 20 April 2018: 
 

 Held a meeting of creditors and shareholders in May 2018 

 Finalised Planet Platinum’s financial statements and income tax returns up to FY20, including: 
o The relevant CGT liability following the sale of the King Street and Elsternwick properties 
o Paid all outstanding taxation amounts to the ATO 
o Obtained tax clearance from the ATO 

 Paid further distributions to shareholders totalling 7.5 cents per share, bringing the total return to 
shareholders to 42.5 cents per share 

 Sought regular updates relating to the liquidation of related entity, Daily Planet Australia Pty Ltd (DPA) 

 Provided ad-hoc updates to creditors and shareholders as required 

 Attended to ongoing statutory reporting requirements 
 
2.2  Asset realisations 

 
All assets have now been realised for $26.9 million, other than the rent receivable from DPA. 
 

Asset realisations (gross) RATA 
ERV 

Amount 
realised 

Future 
ERV $’000 

Cash at bank 29 2 - 

Goodwill (Showgirls Bar 20) 3,295 54 - 

Real property  10,000 23,425 - 

Plant and equipment 853 13 - 

Related party loan 2,691 3,413 - 

Rent receivable (DPA) 326 - Uncertain 

TOTAL 17,194 26,907 Uncertain 

 
I make the following comments in respect of the rent owed by DPA to Planet Platinum: 
 

 DPA operated a brothel business at the Elsternwick property which it leased from Planet Platinum. 
DPA owes a total of $1.8 million of rent to Planet Platinum pursuant to the terms of the lease 
agreement. 
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 DPA was placed into liquidation on 29 April 2016 and I subsequently lodged a claim with respect to 
the outstanding rent owed to Planet Platinum. I have also sought regular updates from the liquidator 
as to the likelihood of a return from the DPA liquidation to Planet Platinum. 

 
 A return from the liquidation of DPA is expected, however the timing and quantum of the return 

remains uncertain. The liquidator of DPA has most recently advised that: 
 

o Prior to making a distribution to creditors (including Planet Platinum), DPA is awaiting a 
dividend from the liquidation from related entity, Metropolis City Promotions Pty Ltd 
(Metropolis). 
 

o Prior to making a distribution to creditors, the liquidator of Metropolis is awaiting: 
 

 Judgment with respect to one creditor which has appealed the liquidators’ adjudication 
of their proof of debt; and 
 

 A final distribution from the liquidation of another related entity Cameron Lane Pty Ltd 
(Cameron Lane) (noting I understand an interim distribution $2 million has recently 
been made). 

 

 Once the above matters have been finalised, Metropolis will be in a position to pay a distribution to 
DPA; and DPA then to Planet Platinum.  

 

 The above can be depicted as follows: 
 

 
 

2.3 Further dividend to shareholders 
 

I am pleased to advise that I will shortly declare a fully franked dividend to shareholders of 1.5 cents per 
ordinary share. You will receive correspondence regarding this distribution from the Company’s share 
registry, Computershare, in due course including details when the payment will be made.  
 
2.4 Receipts & Payments 

 
A summary of the receipts and payments in the liquidation to date is attached at Annexure A. 
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3 Return to creditors and shareholders 

3.1  Secured creditors 

 
Secured creditors totalled $6.5m. 
 
Secured creditors were paid in full, including interest and costs, on 22 November 2016. 
 
3.2 Priority (employee) creditors 

 
Priority (employee) creditors totalled $263k. 
 
All priority (employee) creditors were paid in full on 23 August 2017. 
 
3.3 Unsecured creditor claims 

 
Unsecured creditor claims totalled $725k. 
 
Unsecured creditors were paid in full, plus statutory interest of 8% per annum, on 20 March 2017.  
 
3.4 Shareholders 

 
Planet Platinum has 32,688,140 ordinary shares on issue.  
 
To date, shareholders have received distributions totalling 42.50 cents per share, as detailed below: 
 

Date Description Cents / Share 

7 June 2017 Return of capital 25.000 

20 December 2017 Return of capital 5.141 

20 December 2017 Dividend (fully franked) 4.859 

16 May 2018 Dividend (partly franked) 5.000 

14 November 2019 Dividend (fully franked) 2.500 

TOTAL  42.500 

 
As mentioned above, I am in the process of declaring a further distribution to shareholders of 1.5 cents per 
share.  This will bring the total return to shareholders to 44 cents per share 

4 Remuneration Approval Request 

To date, remuneration totaling $1.24 million has been approved and paid in the liquidation. 
 
I am asking creditors and shareholders to approve an increase in my remuneration of $75,000 (plus 
applicable GST) relating to the period 25 December 2019 to completion of the liquidation, as detailed 
below:  
 

Period 
Approved 

$ 

Paid 

$ 

Balance 

$ 

Approved: 12 June 2015 to 1 December 2015 379,037 379,037 - 

Approved: 1 December 2015 to 25 November 2016 457,008 457,008 - 

Approved: 26 November 2016 to 31 July 2017 250,000 250,000 - 

Approved: 1 August 2017 to 31 March 2018 79,920 79,920 - 
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Period 
Approved 

$ 

Paid 

$ 

Balance 

$ 

Approved: 1 April 2018 to completion 75,000 75,000 - 

Being sought: Increase for 25 December 2019 to completion 75,000 - 75,000 

TOTAL 1,315,965 1,240,966 75,000 

 
The increase in remuneration is due to greater than expected work to deal with: 
 

 Distributions to shareholders and the type of distributions (i.e. capital vs. profit) 
o Further distributions to shareholders have been / will be made than initially expected 

 The complexity of tax and CGT issues arising from the sale of the assets 

 The recovery of rent from DPA, which has taken significantly longer than expected 

 The length of time of the liquidation has been greater than expected 

 The extent of creditor and shareholder queries  

 Ongoing statutory obligations  
 

Pursuant to section 75-40 of Schedule 2 to the Corporations Act 2001 (Act), I propose to have my 
remuneration approved by a proposal without holding a meeting. The main purpose of section 75-40 is to 
reduce the costs of the liquidation associated with convening a meeting of creditors when it is not 
necessary to do so.  
 
The details of my remuneration are set out in the attached Remuneration Approval Request (Annexure B).   

 
Also attached is a Notice of Proposal to Creditors and Shareholders (Annexure C). 

 
Creditors and shareholders have the option of approving, not approving and/or objecting to the proposal 
being resolved without a meeting of creditors / shareholders. 
 
You are invited to either: 
 

 Vote YES or NO on the enclosed Notice of Proposal to Creditors / Notice of Proposal to Shareholders; 
or 

 Object to the proposal being resolved upon without a meeting of creditors / shareholders. 
 
If your vote or objection to the proposal being resolved upon without a meeting is to be considered, your 
completed Notice of Proposal to Creditors and Shareholders must be received at this office by close of 
business, Tuesday, 14 September 2021. Your completed Notice of Proposal to Creditors / Shareholders 
can be returned by email pmuscari1@jpmg.com.au.  

 
If more than 25% in value of creditors responding to the proposal object to the proposal being resolved 
without a meeting, the proposal will not pass even if the required majority vote yes.  In this case, the 
proposal cannot be put to creditors again without a meeting.  In this instance, there will be additional costs 
associated with convening a meeting of creditors or seeking the approval of the Court in respect of my 
remuneration.  These costs will normally be paid from the available assets in the liquidation. 
 
I do not propose to hold a meeting of creditors / shareholders at this stage unless a creditor / shareholder 
specifically requests me to do so pursuant to section 75-15 of Schedule 2 to the Act. 
 

5 Next steps 

The next steps in the liquidation are: 
 

 Pay an interim distribution to shareholders of 1.5 cents per share 

 Await the outcome of DPA liquidation and recovery of outstanding rent  

 Pay a final distribution to shareholders once the outcome of the DPA liquidation is known 
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 Finalise taxation lodgements for FY21 

 Attend to ongoing statutory reporting requirements. 
 
I estimate the liquidation will be finalised within 12 months. However, this is subject to the timing of any 
distribution from the liquidation of DPA which is uncertain. 
 

6 Further queries  

I will issue further reports to creditors and shareholders as necessary.  
 
Please contact Philip Muscari if you have any queries:  
 

Telephone:  +61 3 8663 8779 
Email:   pmuscari1@kpmg.com.au 

 
Dated this 3rd day of August 2021 
 
 
 
 
John Lindholm 

Liquidator 
 



Annexures 

   



Annexure A – Receipts and payments 

   

  $ incl GST 

Receipts   

Trading:   

Trading receipts 5,151,663 

Non-Trading:   

Interest income 64,666 

Investment income 50,985 

Legal recoveries: Dual proceedings 125,000 

Legal recoveries: Rathner proceeding 150,000 

Metropolis loan 3,413,273 

Other income 44,873 

Plant, property and equipment 12,750 

Recovery of legal costs 26,000 

Showgirls Bar 20: trademark and IP 54,193 

Transfer from provisional liquidation 10,883 

Transfer from voluntary administrator 2,241 

Property:   

Licence fees and outgoings 55,839 

Sale proceeds 23,425,000 

Settlement adjustments 35,296 

Total receipts 32,622,662 

 
  



Annexure A – Receipts and payments 

   

  $ incl GST 

Payments   

Trading:   

Employee expenses (1,423,060) 

Liquor licence fees (34,902) 

Merchant fees (15,915) 

PMSI settlements (24,880) 

Repairs and maintenance (281,088) 

Security (575,774) 

Subcontractors (497,568) 

Trading stock (770,532) 

Utilities (174,442) 

Non trading:   

Accounting fees (170,776) 

Advertising (30,876) 

Appointee disbursements (26,803) 

Appointee fees (1,361,042) 

ASX listing fees (31,469) 

Bank charges (11,819) 

Building order (7,670) 

Claim settlement with Gideon Rathner (165,000) 

Distributions to employees (180,209) 

Distributions to secured creditors (6,493,644) 

Distributions to shareholders (13,892,461) 

Distributions to unsecured creditors (818,273) 

GST control (1,346,046) 

Insurance (144,933) 

Interest expense (23,207) 

Income tax (1,779,567) 

Legal fees (847,967) 

Other expenses (158,556) 

Petitioning creditor costs (193,449) 

Property:   

Agent's fees (171,345) 

Caveat settlements (123,472) 

Land tax (46,842) 

Rates (46,263) 

Statutory arrears paid at settlement (51,638) 

Valuations (79,189) 

Total payments (32,000,678) 

Net receipts / payments as at 3 August 2021 621,984 



Annexure B – Remuneration Approval Request 
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Schedule 2 to the Corporations Act 2001, Section 70-50  
Insolvency Practice Rules (Corporations) 2016, Section 70-45 

 
Planet Platinum Limited (In Liquidation) (Company) 
ACN 101 217 252  
 
 
1 Summary 

 
I am asking creditors to approve an increase in remuneration of $75,000.00 (ex GST) relating to the period 25 
December 2019 to completion of the liquidation  
 
Details of remuneration can be found in section 3 of this report. 
 
Please review the contents of this report, which sets out the proposal to be approved by creditors without a 

meeting.  

 

Refer to section 4 of the report/circular to creditors dated 3 August 2021 for details as to how you can submit your 

vote on the proposal contained in this report.  

 

Creditors have previously approved my remuneration of $1,240,965.50 as shown below: 

 

Previous approvals 
Remuneration 

$(ex GST) 

12 June 2015 to 1 December 2015 379,037.50 

1 December 2015 to 25 November 2016 457,008.00 

26 November 2016 to 31 July 2017 250,000.00 

1 August 2017 to 31 March 2018 79,920.00 

1 April 2018 to completion 75,000.00 

Total past remuneration approved 1,240,965.50 

 

I estimate that the total cost of this liquidation will be $1,315,965.50. The remuneration approval sought differs to 

the estimate of costs provided to creditors in the Initial Remuneration Notice for the following reasons: 

 

 Complexity of the distributions to shareholders and the type of distributions (i.e. capital vs. profit) 

 Further distributions to shareholders have been / will be made than initially expected 

 Complexity of tax and CGT issues arising from the sale of the assets 

 Recovery of rent from DPA, which has taken significantly longer than expected 

 The length of time of the liquidation has exceeded expectation 

 The extent of creditor and shareholder queries 

 Attendance to ongoing statutory obligations 

 
2 Declaration 
 

I, John Ross Lindholm of KPMG, have undertaken an assessment of this remuneration claim for my appointment 
as liquidator of the Company in accordance with the law and applicable professional standards.  I am satisfied 
that the remuneration claimed is necessary and proper.   
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I have reviewed the work in progress report for the administration to ensure that remuneration is only being 
claimed for necessary and proper work performed and no adjustment was necessary. 
 
3 Remuneration sought 
 

The remuneration I am asking creditors to approve is as follows: 
 

For Period 

Amount 

$ (ex GST) 
 

Rates to apply 
When it will 
be drawn 

Work to be 
completed in the 
future 

25 December 2019 to 
completion of the 
liquidation 

75,000 
Please refer to our 
initial circular to 
creditors. 

At the end of 
the liquidation  

Total remuneration to be approved $75,000   

 
Details of the work to be completed in the future are included at Schedule A.  

 
Actual resolutions to be considered by written proposal are set out at Schedule B for your information. This 

resolution also appears in the notice of proposal that have been provided to you. 
 
Previous remuneration approvals  

 
The following remuneration approvals have previously been provided by creditors and shareholders: 
 

For Period Approved by 
Amount approved 

(ex GST) 
$ 

Amount paid 
(ex GST) 

$ 

Work already 
completed  

12 June 2015 to 1 
December 2015 

Creditors and 
shareholders 

379,037 379,037 

Work already 
completed  

1 December 2015 to 
25 November 2016 

Creditors and 
shareholders 

457,008 457,008 

Work already 
completed  

26 November 2016 to 
31 July 2017 

Creditors and 
shareholders 

250,000 250,000 

Work already 
completed  

1 August 2017 to 31 
March 2018 

Creditors and 
shareholders 

79,920 79,920 

Work already 
completed  

1 April 2018 to 24 
December 2019 

Creditors and 
shareholders 

75,000 75,000 

Total remuneration previously approved 1,240,965 1,240,965 

 
I am now seeking approval of a further $75,000 in remuneration which will bring total remuneration claimed in this 
liquidation to $1,315,965.50.   
 
A full explanation is at Schedule C.  

 
4 Likely impact on dividends 

 
The Corporations Act sets the order for payment of claims against the Company and it provides for remuneration 
of the Liquidator to be paid in priority to other claims. This ensures that when there are sufficient funds, the 
Liquidator receives payment for the work done to recover assets, investigate the Company’s affairs, report to 
creditors and ASIC and distribute any available funds. Even if creditors and shareholders approve my 
remuneration, this does not guarantee that I will be paid, as I am only paid if sufficient assets are recovered. 
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Any dividend to creditors and shareholders will also be impacted by the amount of assets that I am able to 
recover and the amount of creditor and shareholders claims that are admitted to participate in any dividend, 
including any claims by priority creditors such as employees.  
 

5 Report on progress of the liquidation 

 
This Remuneration Approval Request must be read in conjunction with the report to creditors and shareholders 
dated 3 August 2021 which outlines the progress of the liquidation. 
 
6 Summary of receipts and payments 

 
A summary of the receipts and payments in the liquidation to date is attached at Annexure A. 

 
7 Approval of remuneration  
 

For information about how approval of the resolutions for remuneration will be sought, refer to Section 3 of the 
report to creditors dated 3 August 2021. 
 
8 Questions 

 
If you require further information in relation to the information in this report, please contact Philip Muscari of this 
office on 03 8663 8779. 
 
You can also access information which may assist you on the following websites: 
 

 ARITA at www.arita.com.au/creditors 

 ASIC at www.asic.gov.au (search for INFO 85)  
 

 
Dated this 3rd day of August 2021 
 
 
 
 
John Lindholm 

Liquidator 
 
 

Attachments: 
Schedule A – Details of work already completed 
Schedule B – Resolutions 
Schedule C – Explanation where future remuneration previously approved 
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Schedule A – Details of work 
 

The below table contains more detailed descriptions of the tasks performed / to be performed within each task area by the Liquidator and their 
staff, which is referred to in Part 3 and supports Resolution 1 in Schedule B. 

 
 

   

Period  25 December 2019 to completion of the liquidation 

Amount (ex GST)  
$75,000 
 

Task Area General Description  

Creditors 
 

 40 hours 
$15,000 

 

Creditor enquiries, requests and directions 

 Receive and respond to creditor and shareholder enquires  

 Maintain a record of creditor and shareholder queries 

 Maintain share registry 

 Liaise with Computershare regarding share registry 

 Attending to queries from director and former employees 

 Attend to ad hoc requests for off-market share transfers 

 

Reports to creditors 

 Preparing update reports to creditors and shareholders 

 Liaise with Computershare regarding distribution of update report to 

shareholders 

 Respond to creditor and shareholder queries specifically relating to update 

reports 

 

Proposals to creditors 

 Preparing proposal forms and remuneration and approval request 

 Respond to creditor and shareholder queries specifically relating to proposal 

forms and remuneration request 

 Lodge outcome of proposals with ASIC 

 

Shareholder enquiries 

 Responding to shareholder queries 

 Prepare income tax notices to shareholders once final distribution is paid (as 

requested) 

Investigation  5 hours 
$2,000 

 
 

Conducting investigation 

 Liaising with DPA liquidator regarding the claim and potential distribution 

 Liaising with liquidators of Cameron Lane and Metropolis regarding updates 

on respective liquidations 

 ASIC reporting Liaising with ASIC regarding any requests for further investigations 
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Dividend  75 hours 
$29,000 

 

Dividend procedures 

 Preparation of correspondence to shareholders advising of intention to declare 

a final dividend 

 Advertisement of intention to declare dividend 

 Obtain clearance from ATO to allow distribution to shareholders 

 Preparation of dividend calculations 

 Preparation of correspondence to shareholders announcing declaration of 

dividend 

 Advise Computershare of intention to declare dividend to shareholders 

 Preparation of distribution 

 Preparation of dividend file 

 Preparation of payment vouchers to pay dividend 

 Preparation of correspondence to shareholders enclosing payment of dividend 

 Instruct Computershare to pay dividend 

 Respond to creditor and shareholder queries specifically relating to dividend 

 Liaise with Computershare regarding payment of unclaimed dividends to ASIC 

and PAYG amounts to ATO (as requited) 

 Finalise Computershare services once final dividend is paid to shareholders 

Administration   75 hours 
$29,000 

 
Shareholder meeting 

 Correspondence and other actions incidental to calling and holding of 
shareholders meeting 

 
 

Correspondence  General correspondence 

 
Document maintenance, file review, 
checklist 

 Filing of documents 

 File reviews 

 Updating checklists 

 Insurance  Finalisation of insurance procedures 

 

Bank account administration 

 Preparing correspondence closing bank accounts 

 Requesting bank statements 

 Bank account reconciliations 

 Correspondence with bank regarding specific transactions 

 
ASIC forms and lodgements 

 Preparing and lodging ASIC forms 

 Correspondence with ASIC regarding statutory forms 

 ATO and other statutory reporting  Preparing BAS’s 
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 Preparing final income tax returns 

 

 

Finalisation 

 Notifying ATO of finalisation 

 Cancelling ABN / GST / PAYG registration 

 Completing checklists 

 Finalising WIP 

 Planning / Review  Discussions regarding status / strategy of liquidation 

 
Books and records / storage 

 Dealing with records in storage  

 Sending job files to storage 



 

   

 
Schedule B – Resolutions 

 
Remuneration 
 
Resolution 1 – 25 December 2019 to completion of the liquidation: 

 
"That the remuneration of the Liquidator, as set out in the Remuneration Approval Request dated 3 August 
2021, for the period from 25 December 2019 to completion be fixed up to a maximum amount of $75,000.00 
plus any applicable GST, but subject to upward revision by resolution of creditors and shareholders, and that 
the Liquidator be authorised to make periodic payments on account of such accruing remuneration as 
incurred." 
 
 
 



 

   

Schedule C – Explanation where remuneration previously approved  

 
At the meeting of creditors held on 16 May 2018, creditors approved my prospective remuneration of 
$75,000. To date, I have drawn $75,000 and applied it in payment of my remuneration. My remuneration 
has exceeded this cap, and in this report, I am now seeking approval of a further capped amount of 
$75,000 to enable me to complete the liquidation 
 
To assist creditors with understanding how total remuneration has and/or will be incurred, this table shows 
remuneration to date, including the current claim, divided by task categories. 
 

Task 

Fees already 
approved at 16 May 

2018 
$ 

Approval sought  
$ 

Total per task 
$ 

Creditors 14,360 15,000 29,360 

Employees 6,380 - 6,380 

Investigation 3,190 2,000 5,190 

Dividend 22,340 29,000 51,340 

Administration 28,730 29,000 57,730 

TOTAL 75,000 75,000 150,000 

Total remuneration previously approved  75,000 

Difference (see table below for further 
explanation) 

 75,000 

TOTAL (incl. amount now claimed)  150,000 

Amount paid to date  75,000 

Amount outstanding (incl amount claimed now)  75,000 

 
In this table I compare on a task basis, the difference between my previous remuneration report and this 
report, together with explanations for the difference. 
 

Task 

Fees already 
approved at 
16 May 2018 

$ 

Total per task 
(from previous 

table) 
$ 

Difference 
$ Reasons for difference 

Creditors 14,360 29,360 15,000 See below 

Employees 6,380 6,380 - N/A 

Investigation 3,190 5,190 2,000 See below 

Dividend 22,340 51,340 29,000 See below 

Administration 28,730 57,730 29,000 See below 

TOTAL 75,000 150,000 75,000  

 
I also make the following general comments regarding the progress of the liquidation that have affected my 
previous remuneration estimate: 
 

 Complexity of the distributions to shareholders and the type of distributions (i.e. capital vs. profit) 

 Further distributions to shareholders have been / will be made than initially expected 

 Complexity of tax and CGT issues arising from the sale of the assets 

 Recovery of rent from DPA, which has taken significantly longer than expected 

 The length of time of the liquidation has exceeded expectation 

 The extent of creditor and shareholder queries 

 Attendance to ongoing statutory obligations 

 
I have provided an explanation of tasks remaining to be completed, including my estimated costs to 
complete those tasks, to support my current remuneration approval request, at Part 3 of the report and in 
Schedule A. 
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Notice of Proposal to Shareholders 

Date: 3 August 2021 

Corporations Act 2001 

Insolvency Practice Schedule 75-40 

Return to no later than 14 September 2021 to:  

KPMG PO Box 2291U, MELBOURNE VIC 8001 

Telephone:  +61 3 8663 8779 

Email:  pmuscari1@kpmg.com.au 

 

Company: Planet Platinum Limited (In Liquidation) ACN 101 217 252 

Date of Appointment: 1/12/2015 

 

A. Name and Contact Details of Shareholder 
1            (the Creditor) 

(if in a personal capacity, given name and surname; if a corporate entity, full name of company, etc) 
2 of 

(insert address) 
3 Tel: 4 Email: 

 Tick this box to elect to receive electronic notification of notices or documents, in accordance with Section 600G of 

the Corporations Act 2001, at the email address specified above. 

 

 

B. Proposal for shareholder approval 

 

"That the remuneration of the Liquidator, as set out in the Remuneration Approval Request dated 3 August 2021 for the 

period from 25 December 2019 to completion be fixed up to a maximum amount of $75,000.00 plus any applicable GST, 

but subject to upward revision by resolution of creditors and shareholders, and that the Liquidator be authorised to make 

periodic payments on account of such accruing remuneration as incurred." 

 

C. Reasons for the proposal and the likely impact it will have on creditors if it is passed 

 

Pursuant to section 75-40 of Schedule 2 to the Corporations Act 2001 (Act), I propose to have my remuneration 

approved by a proposal without holding a meeting. The main purpose of section 75-40 is to reduce the costs of the 

liquidation associated with convening a meeting of creditors and shareholders when it is not necessary to do so. 

 

My remuneration and disbursements are a priority expense that ranks ahead of the payment of creditors. My 

remuneration approval sought relates to additional work necessary, and properly performed, in accordance with my 

obligations under the Act. Any dividend will be reduced by the amount of my remuneration drawn (subject to creditor and 

shareholder approval). 

 

D. Vote on proposal 

 

Shareholders are given the option of approving, not approving or objecting to the proposed resolution being resolved without 

a meeting of creditors.  Please place an “X” in one (only) of the following options to indicate your vote1: 

 

Yes – I approve the proposal No – I do not approve the proposal 
I object to the proposal being 

resolved without a meeting 

   

 

E. Signature 

 
1 Dated: 

2 Signature: 

3 Name / Capacity: 

 



 

 

 

Assistance Sheet: Completing a Proposal Form 
 

Section A – Name and Contact Details of Person or Entity 

1. Insert the full name of the employee, individual, sole trader, partnership or company that the debt is owed to. 

2. Insert the address of the employee, individual, sole trader, partnership or company that the debt is owed to. 

3. Insert the telephone number of the employee, individual, sole trader, partnership or company that the debt is owed to. 

4. Insert the email address of the employee, individual, sole trader, partnership or company that the debt is owed to. 

 

1.  
Section E – Voting Instructions 

1. Insert an ‘X’ in one (only) of the boxes to indicate your vote – i.e. ‘Yes – I approve the proposal’, ‘No – I do not 
approve the proposal’ or ‘I object to the proposal being resolved without a meeting’.  
2.  

Section D – Signature Instructions 

1. Insert the date that the proposal form is being signed. 

2. The form should be signed by one of the following persons: 

 If the debt is owed to an employee/individual, then the individual that the debt is owed to; or 

 If the debt is owed to a sole trader, then the sole trader that the debt is owed to; or 

 If the debt is owed to a partnership, then one of the partners of the partnership; or 

 If the debt is owed to a company, then a duly authorised office of the company (normally a director or secretary of 
the company). 

3. Insert the name of the person signing the form, and note their capacity (that is, their role): 

 If the debt is owed to a sole trader, note their capacity as proprietor, e.g.: “[Full name], proprietor”; or 

 If the debt is owed to a partnership, note their capacity as partner, e.g.: “[Full name], partner of the firm named in 
Section A above”; or 

 If the debt is owed to a company, note their capacity as director or secretary, e.g.: “[Full name], director/secretary of 
the company named in Section A above”] 
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