(Company Letterhead)

[Date]

MR. TERESO O. PANGA

Director General

Philippine Economic Zone Authority

10th Floor, DoubleDragon Center West Building

DD Meridian Park, Macapagal Ave., Pasay City 1302

Dear Director General Panga,

We respectfully request confirmation that the following purchases to be made by [Name of the
Registered Business Enterprise (RBE)], a PEZA-reqgistered Ecozone [Type of Enterprise]
under Certificate/s of Registration [COR No/s. and Date], are covered by the VAT Zero-Rating
incentive for the year ____, pursuant to the relevant provisions of the CREATE MORE Act and
applicable BIR issuances:

Description of Goods/ Services to

be Purchased Justification/ Use in Registered Activity

N WIN|—

(Add more rows as necessary)

We confirm that the above goods and/or services are directly attributable and/or incidental to and
reasonably necessary to the registered activities of [Name of RBE].

Please see attached Notarized Sworn Affidavit and supporting documentation for reference.
Should you require further clarification, please contact:

[Name of Contact Person]

[Designation]

[Email Address] / [Telephone Number]

Thank you very much.
Very truly yours,

[Signature over Printed Name of Highest Responsible Official]
[Position]



Notes for RBEs:

1. Enumerate all purchases to be made by the RBE except those that are mentioned in the positive
list provided in PEZA MC No. 2025-052 dated 29 September 2025.

2. General descriptions of the goods and services may be indicated

3. Request letter and Sworn Affidavit should be signed by the responsible official of the enterprise
(CEQ, President, Vice-President, or General Manager, or equivalent as appearing in the Ecozone
Monthly Performance Report)

4. Request should be emailed to the Office of the Director General at odg@peza.gov.ph with email
subject “Request for VAT Confirmation-Name of the Registered Business Enterprise”
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